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H 17 2 (R L E )

Ho Lap College (Sponsored by Sik Sik Yuen)
JUBERT S e B tkAET 15 5
15 Tseuk Luk Street, San Po Kong, Kowloon
TEEh/Tel : (852) 23222229  {HE/Fax : (852) 2320 2414
48 Hk-/Website : http://www.holap.edu.hk

2R /grIY gEEEP
GRADUATE’S / LEAVER’S APPLICATION FOR ACADEMIC DOCUMENTS
(FEEE NGRS LAIEMS B A 5538 . The application form should be completed by applicant in BLOCK LETTERS.)

I. Ei5AEEl DETAILS OFAPPLICANT

FRAST> Se AR IRORI 21/ W44 (FE30) (h130)

Title*: Mr/Mrs/Ms/Miss Name (English): (Chinese):

NRHAEAR HEEF BT L BRI AP

Year of Admission: Year of Graduation/Leaving: Formand Class at Graduation/Leaving:
T et Sl H [l

HK ID Card No.: Day-time Contact Tel No.:

HE:

Email:

Il. EREER¥E APPLICATION DETAILS

ARNRHEE AT Z B WSC e GRTER R EE IOTE E N _E<v>5%)
I would like to apply for the following academic documents (Please put a v’ to select the item(s) applying for):

(BHREIR I E BiBEE 30 75, Afee of HK$30 per copy is payable for each document.)

TEH Items #iE Quantity £%H Amount
O S0/ HiE0E Testimonial
O M&iFZ5REIA Report Card Certified True Copy (4F4% Level: )
O HAth, =55EPH Others, please specify:

4BSF Total Amount:

EREEE Purpose of Application:

O HEENZERE Programme Admission O HE5HA2 Job Application O iEksE
F551 0 please specify: FHeT BH please specify: Reissuance due to Loss
O HE5E%5 Visa Application O HAth, F55EPH Others, please specify:

1. $EEVER%REEASI{4 COLLECTION OFACADEMIC DOCUMENT(S)

O A A8 5 ATk S5EL To be collected by myself in person

O T3 76 B S A0 B Be AL/ To email to relevant institution/employer
BRI =T 2235 3BT SO BN 5552) Please read point 5 in the Important Notes for Application for Academic Documents on P.3)

R/ i 3 42 F§Name of institution/employer:
RE:

Email:

O %2+ N4EEL To be collected by an authorized person
(FEANP 5 = P 2 3535 WIS BAN 562 Please read point 6 in the Important Notes for Application for Academic Documents on P.3)

#5 5% Remarks: BRI M A v 5% Please tick as appropriate.
* SR E M2 . Please delete if inapplicable.



IV. {38530 PAYMENT METHOD

O ¥i&: Cash

O % Cheque (#8417 44 #%Bank Name : Y E 455 Cheque no.: )
(FEATH 8 = T H 52 358 W SO 12BN 55 78 Please read point 7 in the Important Notes for Application for Academic Documents on P.3)

V. EHBDECLARATION

O AANCAHABIREI AR 3-4 HIN [ WSS G ER ] RARTE A FREERET .
I have carefully read the “Important Notes for Application for Academic Documents” on pages 3 to 4 of the
application form and followed all the procedures.

HEE N5 % Signature of Applicant: H ] Date:

bl b2 HEE, KT HE Concerning the above application, it is decided that permission is

Ok #E allowed OA Tt #E not allowed.
K E%%# Signature of Principal : HH#l Date :

ARNHERR A2 555 B S04, 1 acknowledge receipt of the Academic Document(s).

SHIEN A 1k 44 Name of Recipient :

SHEN N\ %20 Signature of Recipient : HH#i Date :

A H % & Name of Staff :




CHEEEP 2 B

Important Notes for Application for Academic Documents

LR B2 (BT E TR - BN (BT E T A+ 20
Submission Time: Monday to Friday (9 a.m. —4 p.m.) ; Saturday (9 a.m. — 12 p.m.)

HEH RS S RL SR R Z, HIGE NLZRSEC B R, SR B . e TER—
R SRR -

Application will be processed upon receipt of the completed application form and payment.
All fees paid are non-refundable.

P R EE 2 X — O A T Wz ki el X e B AR 10 i TAE RN % .
BB G DL (IS ER . SRS, BRI AT R R AL R .

The application will normally be completed within 10 working days from the date of
receipt of the application form, supporting document and payment. During special
occasion (e.g. school suspension, school holiday), additional processing time is likely to
be extended.

BEf e I SIS B A 30T
A fee of HK$30 per copy is payable for each document.

ANV FR 5 A AR L4 R RS2 S R W B AR el B /i 2, 3 B BRI AE PR RS AR IRp 0 2 HY
NS R DR S . inLAERZT I RS H5E, WHIR B A R B EE N2
BBy R FIA .

If the applicant wishes to apply for the school to directly email academic proof to the
relevant institutions/employers, they must present their Hong Kong Identity Card in
person when submitting the application form for identity verification. If the application is
submitted via mail, a photocopy of the applicant's Hong Kong Identity Card must be
attached to the mail.

AR PR A N AR SRR SE R I S, S4B N SHBCC R IRr 0 2R R] ey F s A 2
i REE (A ZIE NS RS 95i5) . Has N2 S as Bl A R 2 e N2 S
no [, DMER EOsR 2 o 2B AORBEH R A A =THSCMF, ARORHE AR
T HIEE NSRS W S 4R 2 AN

If the applicant wishes to authorize another person to collect the academic document(s)
on their behalf, the representative is required to bring along the "Authorization for the
Collection of Academic Document(s)" signed by the applicant, a photocopy of the HKID
card, and the HKID card/passport of the representative for verification and record
purposes at the General Office. The school will withhold the applicant's academic
document(s) if the authorized person cannot present all of the above required
documents during collection.



7. IEXZJ7VE Submission Methods
A HERIRIEAC AR5 E Personally submit to general office

o IHZZ()HESER, [ (i) A & (/4 AR S )
Complete (i) application form, along with (ii) application fee (cash/crossed
cheque).

B. ESUREST GMllk: JUHTHEN B 155
Mail submission (Address: 15, Tseuk Luk Street, San Po Kong, Kowloon)
o IHZ()HEE, M) EBSmRERIA L (i) PR 8 HEERSCED,
(EESNAE RIS E 2 L R C
Complete (i) application form, along with (ii) a copy of your Hong Kong
identity card and (iii) application fee (crossed cheque). Please indicate
"Application for Academic Documents™ on the envelope.

# WP, SCRIRERRIHSY [ AIonrp a2t (B s T30 VMR g 1, IR
SO TR _E S AN TR RS . WS SRR ERIE AR R EGE R, AL
MAHKH -

NN

In case of using cheque payment, the application fee (crossed cheque) should be
payable to "The IMC of Ho Lap College (Sponsored by the Sik Sik Yuen)". Please
write your name, contact number on the back of your cheque. The school should not
be held responsible for any loss or damage of the documents during postal delivery.

8. Al NIRARMENAR IR BRI R B I, AR PT BE ML B A B FH A .
Failure to provide complete and accurate information in this form may result in being
unable to process the application.

9. WEIEA TS EEIEER, B4R (75 EL: hlc-mail@holap.edu.hk).

Request for access or correction of personal data after submitting this form should be made in
writing to General Office at hic-mail@holap.edu.hk.



mailto:hlc-mail@holap.edu.hk
mailto:hlc-mail@holap.edu.hk
mailto:hlc-mail@holap.edu.hk

RIS RRERA

Authorization for the Collection of Academic Documents

AN ATHE ZFLNFACH A N 3R I SO R AT, M JE 75 1 F G S SR W S i — BRI
This form is to be presented by the authorized person when collecting applicant's academic document(s). There is NO NEED to attach this

to the application form.

B A arAeEE (Rl )
To: Ho Lap College (Sponsored by Sik Sik Yuen)

I AR N R BE 5 A AR AR S a8 W S, AN

(it B 8 S ) BREZ&FE St/ Aot/ /N
(7 S A7y v R A0S / i R R ) ARAS IR B AN 12358 ISP

Since | cannot collect the academic document(s) in person, I,

(HKID No. ) would like to authorize
Mr/Ms/Miss* (HKID No./Passport No*: ) to collect the academic document(s)
on my behalf.

il 2: AN . Please delete if inapplicable.

¥ 3% & ¥ Signature of Applicant : p #p Date -

HEHER

Important Notes:

BRSSO - R AL R U N A RS A AR 50 %

The authorized person must produce the following documents for verification/record when collecting the academic document(s):

() EHEEAFTEE K3 2 RIS IS =8
"Authorization for the Collection of Academic Documents" signed by the applicant;
(i)  HHAZEEG R
A photocopy of applicant's HKID card; and
(i) ZIEANZEBE R
HKID card/passport of the authorized person
WZFE NARBE R BRSSP EFt 2 ST AR B Gt sk - ARORHER I RS N 2 B8 S 3 4k 24T -
The school will withhold the applicant's academic document(s) if the authorized person cannot produce all the above required
documents for verification and record during collection.




