
Only functions related to AlipayHK installation will be shown. 
For other functions, please refer to the following link:
https://www.AlipayHK.com/zh/shoppers 
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Annex III 

Ho Lap College (Sponsored by Sik Sik Yuen) 
Regulations of Using Personal Lockers 

 

1. Students should read this document carefully and obtain consent from parents before applying for the use 
of the personal lockers. 

2. All lockers are the property of the school. The loan period lasts for one academic year (For S.1-S.5: Early 
September to May; S.6: Early September to February). All lockers should be cleared and returned before 
the specified date. 

3. Only learning materials and personal belongings are allowed in the lockers. Students should not keep 
valuables, dangerous goods, animals or plants in the lockers. 

4. Students are only allowed to use the assigned lockers and must not alter the code number of the lockers. 
Swapping of lockers is prohibited. 

5. Students should use the lockers at the specified time. They should not use the lockers during lessons or 
assemblies. 

6. Students should properly use the lockers and keep them in good condition. They have to compensate for 
the lockers if they are found to be maliciously damaged. Students should report to the school immediately 
in case of irregularities like stains, malfunctions or damage. 

7. In case of loss of keys, students should report to the school immediately. Students are to apply for the 
service of cutting off locks instead of handling it themselves. 

8. Books and learning materials should be taken home before examinations and holidays. 

9. To make sure students comply with the regulations, the school will carry out checking.  

10. If students fail to comply with the regulations, the school has the right to terminate such usage and impose 
a penalty based on the seriousness of the irregularities.  

 

 



Annex IV 
 

Rules and Regulations in PE Lessons 
(I) PE Uniform 
 All students must wear the school PE uniform to attend PE lessons. 
(1) Summer uniform：House T-shirts, dark blue pants with either a 'H L C' or '可立' logo.  

Winter uniform：PE tracksuits with a 'Ho Lap' logo.  
 Students are advised to refer to the uniform sample.  
(2) Socks：White socks 
(3) Shoes：White sports shoes. (Sports shoes used for indoor areas should be worn in the school hall) 
(4) Remarks：  

 (a) Summer wear is only allowed during PE lessons.  
 (b) A full set of winter wear could be worn as a proper uniform.  
(5) Swimming wear： 

 (a) Boys：Dark swimming trunks with dark blue swimming caps. 
    Girls：Traditional one-piece swimming costumes with dark blue swimming caps.  
 (b) Swimming caps and House T-shirts must be worn.  
 (c) Swimming goggles are allowed. 
 (d) Slippers are allowed in the pool area. 

(II) Appearance  
(1) Hair： Tied properly with rubber bands or hair clips.  
(2) Nails：Trimmed properly to avoid injuries. 
(3) Accessories：All sorts of accessories are not allowed. 

(III) Changing time and place 
(1) Students should get changed during recess if they will attend PE lessons after recess.  
(2) For other PE lessons, the PE teacher will allow appropriate time for students to get changed. Students 

are expected to finish within the time limit so as to attend the lessons punctually.   
(3) All students should get changed in either the Boys' Changing Room or the Girls' Changing Room.  

(IV) Notes on handling personal belongings 
(1) Students should put all their personal belongings including wallets, watches and mobile phones in a 

secured locker. 
(2) They should put their clothes in the Changing Room at the Covered Playground. 

 
(V)   Sick leave 
(1) Students who do not feel well could apply for a sick leave with a parent's letter, which states the 

student's name, class, date of leave and reason of leave. 
(2) Students who fail to attend PE lessons for more than two weeks due to health reasons should attach a 

doctor's certificate in the parent's letter.  
(3) Students who are unfit to attend PE lessons due to health reasons should attach a doctor's certificate in 

the parent's letter at the beginning of the school term.  
(4) Students who feel sick in the middle of PE lessons should inform the PE teacher immediately. They 



may either stay in the Medical Room to rest in serious cases or stay with the whole class to listen to 
the teacher. They are not allowed to leave on their own.  

(5) Students who are unfit to attend swimming lessons due to health conditions should still be present in 
the swimming venues with the PE teacher. They should wear PE uniform.  

(6) On rainy days, students are still required to bring their PE uniform or swimming wear to get ready for 
PE lessons.  

(VI)   Participation in sports activities 
      All F.1 to F.5 students must join at least one event or serve as officials (including uniform groups or 

prefects) on Sports Days. 
 
(VII)  Assessments 
      Assessment criteria for S.1 to S. 6 students:  
  (1) Attendance and discipline % (Full marks would be awarded to students whose attendance reaches 

80%, those who are absent or not following class rules would receive a mark penalty of 3 marks.) 
  (2) Assessment of skills and techniques：50% 
  (3)  Fitness test：20% 
 

(VIII)  Discipline 
   (1) Students should line up before and after class as instructed by the PE teacher.  
   (2) Students should be attentive and abide by the rules and instructions set by the PE teacher.   
   (3) In case students cannot attend PE lessons if they are sick or forget to bring their PE uniform, the PE 

teacher would instruct students at his/ her discretion: 
• to submit lesson notes, summarizing warm-up exercises, main skills and techniques and 

group practices; 
• to do other tasks the teacher deems appropriate; 
• not to do any sports activities without the teacher's permission. 

 
   (4) Students are not allowed to eat and drink or leave the lesson area without the teacher's permission.  
 

(IX)  Punishment 
A verbal warning will be given to students and it will be filed if they break any rules listed above. A 
demerit will be recorded if three times of verbal warning are given; a minor offence will be recorded 
if three times of demerit are recorded. Terms are subject to the teacher’s discretion in case of special 
situations.  

 
 



 

1A 2  12 2022 

陳 大文 

CHAN 
TAI MAN 

15 02 2012 

S 123456 7 

04 03 23 

請填妥所有資料 
Please fill in ALL 
information 

Q1234567890 

 
 

 

WONG SIU MING 

 D 234567 8 

 
9123 4567 

07 09 2023 

家長個人資料 
 

請勿剪走 
Don’t cut away 

Consent Form Sample 

Warm Reminder: 
1. HKID number and 
Issue date are necessary 
必須提供香港身份證號

碼及簽發日期 

2. Copy of Other ID 
document are necessary 
(if applicable) 
其他身份證件，必須提交

副本(如適用) 

3. Signature, contact no. 
and date are necessary 
必須簽署及填寫聯絡電

話及日期 

 

通行證 

不論參加與否也須填寫 
All are required to fill in 
the form regardless of 
participation or not 
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